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IMoo:xenune
00 opranu3anuu padoTsl M0 PAcCCMOTPEHUIO 00palleHUii TpakaaH

O01Me mMoJ10KeHus

1. TTonmoxeHue 06 opraHu3aly paboThI O PACCMOTPEHHUIO OOpateHuil rpaxaan (naigee — [lomoxenue)
pa3paboTaHo B IIENAX MOBBIIICHHUS] Ka4eCTBAa MCIOIHEHUS M JOCTYIHOCTH PE3YJbTaTOB PACCMOTPEHUS
oOpaiieHuil TpaxJaH W IOPUIAUYECKUX JIHI, CO3JaHHs KOMGOPTHBIX YCIOBHM M y4YaCTHUKOB
OTHOIICHHUW, BO3HHMKAIOIIUX IPH PACCMOTPEHHH OOpamleHWid TpaXJaH W MIOPUAMYECKUX JIHI, |
ompenensieT  CPOKM M IOCJHEAOBATEIbHOCTh  JCHUCTBUH  MYHUIMMNAIBHOTO  OIOJHKETHOTO
obmeoOpazoBatenbHoro  yupekaeuus «Cpeasisi obrieoOpa3oBarenbHas Immkoiga Ne 6» (mamee —
YupekaeHne) M0 pPacCMOTPEHHIO OOpalieHWi TpakaaH, a TaKXKe IOPSI0K B3aUMOICHCTBUS
VYupexnenus ¢ YrnpasieHHEM 00pa30BaHUs FOPOJICKOr0 OKpyra MBITUIIU U IPYTUMH OpraHUu3alusIMU U
BEJIOMCTBAMH MIPH PACCMOTPEHUH OOpaIeHUI TPaXKIaH.

2. PaCCMOTpeHI/Ie o6pa1ueHI/1171 TpaxJiaH OCYHICCTBIISACTCA y‘{pe)KI[eHI/IeM B COOTBETCTBHHU C.

o KoHcrurynuen Poccuiickoit @enepanny;

o ®denepanbHbiM 3ak0HOM oOT 29.12.2012 Ne 273-®3 «O6 oOpa3oBanuu B Poccuiickoit
denepanuny,

o ®enepanpabiM 3ak0HOM OT 02.05.2006 Ne 59-03 «O mopsiike paccCMOTpEHHS

e oOpamenuii rpaxxaan Poccuiickoit denepaunny;

o ®enepanpHbM 3aKk0HOM OT 27.07.2006 Ne 149-D3 «O06 nHpopManuy,

e MH(OPMAIIMOHHBIX TEXHOJOTHIX U O 3aIUTe HH(POPMALIUNY;

o ®enepanpubiM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX;

o HactosmmM [Tonoxenuem.

3. B mensx mony4deHus JAOKYMEHTOB, MH(pOpPMAalMH, HEOOXOIMMBIX JJISi pAacCCMOTpPEHHs oOpaleHHi
TPaXJaH, TEXHOJOTHYECKOTO OOECMeYeHUsI TPOBEPKH CBEACHHN YUPEKIEHHE OCYIIECTBISET
B3aUMOJIeicTBE ¢  YmpaBlieHHeM 00pa3oBaHUS TOpPOJACKOrOo OKpyra MBITUIM, ApPYyrUMU
OpraHU3alHsIMH.

4. Pe3ynpTaToOM paccMOTpeHUs OOpalleHWil TpaKaaH SBISIOTCS HAMpaBlIeHUE TMHUCHhMEHHBIX |
MPEIOCTABIICHUE YCTHBIX OTBETOB B YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickont dexneparuu
Cly4asx.



5. Paccmotpenuio mojexar oOpamieHuss Bcex TpaxkaaH Poccuiickoin @enepanuu, a Takxe
MHOCTPAaHHBIX TIpaXJaH W JuI 0e3 TIpaXJaHCTBa, 3a MHCKIIOYEHHUEM CIy4aeB, YCTAHOBJIEHHBIX
MEXyHapoAHbIM JoroBopoM Poccuiickoit deaepannu win dpenepaabHbIM 3aKOHOM.

6. CBeneHus O MecTe HaxOXICHMs YupexiaeHus, rpaduke ero pabotTel, TenedoHax MU ajapecax
JIEKTPOHHON IOYTHl JOKHOCTHBIX JIML[ YIpPaBieHUs 0Opa30BaHHEM TOPOACKOro Okpyra MBbITHINH,
JOJDKHOCTHBIX JIMII YUpPEeXKJEHHs, CeKpeTapuara, TenedoHax W ajgpecax »dSJICKTPOHHOH MOYTHI
aJIMUHUCTPAIlMM Pa3MEINAlOTCs Ha O(QHUIMATBHOM caiiTe YdupexaeHus, O(UIHAIbHBIX CTpPaHHIAX
VYupexxaeHuss B COLUAIBHBIX CETSAX, Ha WH(POPMALMOHHOM CTeHAe YupexaeHus. JlomoJHUTEIbHO
pasmemaercs uHGopManus o cnocodax HapaBJICHUs OOPAICHUS:

e JIMYHBIU MIPUEM;

e Jlouta Poccun;

e DJICKTPOHHAS MOYTA,
e TenedoH.

Opraﬂmaunﬂ AECJTONMPON3BOACTBA

7. Opranumsanust paOdOThI ¢ MUCbMaMH W YCTHBIMH OOpAIIEHUSIMU TPaXKIaH JOJDKHA 00ECIeYnBaTh
HEOOXOIUMBIC YCIIOBHUS IS OCYIIECTBJICHHS IPEAOCTABICHHOIO W TapaHTHPOBAHHOTO TpaxkIaHaM
Koncturynueit PO npasa oOpammarbest ¢ MpejioKEHUAMH, 3aBICHUSIMHU U KaJlo0aMu B TUCbMEHHOU 1
yCTHOH (opme.

8. OTBETCTBEHHOCTL 3a OpraHu3alli0 U COCTOSAHUC MOCIIOIMPOU3BOACTBA IO IHCbMAM M YCTHBIM
O6paH_IeHI/IHM rpaxJiaH BO3JIaracTcsa Ha pYKOBOIUTCIIA quemﬂeHI/m.

9. I[eJ'IOHpOI/ISBOI[CTBO 1o 06paH_leHI/I$IM rpaxxaaH BEACTCA OTACIBHO OT AOpPYrux BHIAO0B
ACIOIMPONU3BOACTBA U OCYHICCTBIIACTCA CCKPETAPEM quenqleHI/m.

10. TlpuHsATHE pelIeHHs MO0 PACCMOTPEHHUIO MUCEM M YCTHBIX OOpalleHWud TpakaH OCYIIECTBISCTCS
PYKOBOJIHUTENEM Y UPEKIACHUS.

11. HenocpencTBeHHOE HUCHOJHEHHE NOPYYEHUI IO NUChbMaM M YCTHBIM OOpallleHusIM TpakaaH
OCYILIECTBIISIETCS] OTBETCTBEHHBIMHM PAOOTHUKAMU Y UPEKICHUSI.

IIpuem u perncTpanusi NMCbMEHHbIX 00paleHHii TPaKIaH U OPUIMYECKUX JIHI]

12. Bce MOCTyIaro1mue B y‘lpe)K,Z[CHI/IC 06paIJ_ICHI/I$I TpaxJlaH NPUHUMAKOTCA U PCTUCTPUPYIOTCA B JICHDb
HUX NOCTYIUICHUS CECKPCTApPEM quemnemm B COOTBCTCTBHUHU C JOJDKHOCTHBIMHA 00513aHHOCTSMH.

13. Komuu MOKyMEHTOB, MOCTYyMAIOIIUe ¢ OoOpaiieHueM (HarmpuMep, KOMUH aTTeCTaToB, JUILIOMOB,
TPYIOBBIX KHHXKEK U Jp.), TPUKPEIUIIOTCS K TEeKCTy oOpaieHus. [lomydeHHble TOITHHHUKA
JIOKYMEHTOB, IIeHHbIe OymMaru Bo3BpaIiaTcs rpaxxaaHam. [Ipu cHATHM KoUK CeKpeTaph CTaBUT HA HEl
3aBEPUTEIIBHYIO HA/IIIKCh.

14. OOpamenus rpakaaH, KOMHH OTBETOB HAa HUX U JOKYMEHTHI, CBSI3aHHBIC C WX DPa3pEIICHHUEM,
(dbopMUpYIOTCA B JieNia B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIIATYPOH.

15. TloctynuBiIne THCbMa TPaXkJaH PETHCTPUPYIOTCS CEKpeTapeM YUPEKICHHUS B JKypHale ydera
(mpunoxenue 1).

Perucrpaunonnsiii (BXOZsIIMii) HOMEp MHCbMa COCTOMT M3 MOPSJIKOBOrO HOMEpa HMHIEKca jeja Io
HOMEHKJIaType MOCTYNUBIIEro oOpalleHus B Ipeeaax KaleHJapHOro roja.



Ecnn 3asBuTens mpuciian HECKOJIbKO IMHCEM, HO MO pPa3HbIM BONPOCaM, TO Ha KaXJI0€ HUCHBMO
MPOCTABIISIETCSI CBOM PETUCTPALIMOHHBINA HOMED.

Ecnu nuceMo miepeciano, To B xypHaie (B rpade «puMedaHHe») YKa3bIBaeT, OTKYIa OHO MOCTYITHIIO
(oT amMUHHCTpAIIMH, TOPOJICKON MPOKYPATYPhI, OTAETa 00pa30BaHUs U T.11.)

[loBTOpHBIE mHCBbMA CTaBATCS Ha KOHTPOJdb. llpu pabore ¢ HUMHM NOAOMPAIOTCS HMMEIOIIHECS
JOKYMEHTBI MO OOpalleHUsIM JIaHHOTO 3asBUTENA. B JKypHane ydeTa NPUCBAUBACTCS OYEpPETHOM
pErucTpaurOHHbIA HOMED.

16. Ilocne peructpanuu OOpAIICHUS HAMPABIISIOTCS PYKOBOAMUTENIO YUpPEKICHHUS i O(opMiIeHus
PE30JIOIUH € YKa3aHUEM HCIIOJIHUTES, MOPSAIKA U CPOKOB HCIIOTHEHHUS.

TpedoBaHusi K 00palIEeHUIO

17. TlucemeHHOE oOOpallleHHe TpaKAaHWHA JOJDKHO COJEpXKaTh HAMMEHOBAHHE YUPEKICHUS, MO0
(haMHIIHIO, UMSI, OTYECTBO JTOJDKHOCTHOTO JIMIA JIMOO ero JOKHOCTh, CBOM (paMMIIMIO, UM, OTYECTBO
(mpu HaAMMYWK), TOYTOBBIA aapec, IO KOTOPOMY HYXKHO HAalpaBUTh OTBET, YBEJAOMJICHHE O
nepeagpecanud OOpamlieHus, OaTy W JIMYHYIO MOJAINHCh, a TakXke CyTh oOpameHus. B cimydae
HE00X0auMOCTH (4TOOBI MOATBEPAUTH CBOU JOBOJIbI) MPaXIaHHH MOXET MPHIOKHTh K MHCHBMEHHOMY
o0paIeHu o JOKYMEHTBI U MaTepUaibl JIMOO X KOTIHH.

18. B oOpamieHun, COCTaBICHHOM B (OpMe 3JIEKTPOHHOTO JOKYMEHTA, TPaXKIaHWH JOJDKEH yKa3aTh:
cBOU (paMUJIMIO, MIMsI, OTYECTBO; aJIpeC JICKTPOHHOM MOYTHI, €CIIM OTBET JIOJDKCH OBITh HAlpaBIICH B
dbopMe 3JEKTPOHHOTO JIOKYMEHTa, M IOYTOBBIM aJpec, €CIU OTBET JOJDKEH OBbITh HAmpaBiCH B
MUCBMEHHOW (QopMe, MO KOTOPBIM JIOJKHBI OBITH HAMpaBJICHBI OTBET, YBEAOMIJICHHE O Tepeagpecalun
obpamenusi. K obparieHnto rpakaaHuH BIpaBe MPUIIOKUTH HEOOXOIMMbIE JOKYMEHTHI M MaTepuaibl B
BHGKTpOHHOﬁ (1)0pMC. Taxkke OH MOXKET HX HalpaBUTb 3TH AOKYMCHTHI WJIN WX KOIIMU B MUCbMEHHOHU
dbopme mo moure.

19. B KOJIJICKTUBHOM OOpalIeHUH YKa3bIBAIOTCS: (aMIUIAS, WM, OTYECTBO OJIHOTO TpaXkJIaHWHA,
0oOpaTUBIIIEroCs OT JIUIA KOJUJIEKTHBA U (PaMUINH, HHUITUAIBI U TIOJITMCH IPYTUX WICHOB KOJUIEKTHBA, C
yKa3aHHEM KOHKPETHOTo ajpeca (ITOYTOBOTO, 3JIEKTPOHHOrO MO0 ajpec JUYHOTO KaOWHETa) IO
KOTOPOMY CIJIETyET HalpaBUTh OTBET.

20. OtBet Ha oOpallleHue TpakIaH He JAaeTCs B CIEAYIONUX CUTYaIHsIX:

e eciM B oOpalleHMHM HE yKa3zaHa (aMuiIus TpaXIaHMHA, HANpPaBUBLIETo OOpalleHue, WIN
MOYTOBBIN a/Ipec, IO KOTOPOMY JOJDKEH OBbITh HAallpaBlieH OTBET;

e €CIIM TEKCT MHCbMEHHOI0 oOpallleHusi He MOoJJaeTcs MPOYTEHHIO, 00 3TOM B TEUYEHHUE CEMU
JHEH Cco JHS perucrpanuu oOpamieHus cooOlaercss TrpakKIaHUHY, HalpaBUBILIEMY
oOpaleHue, eciy ero pamMuiIns U NOYTOBBIM afpec MOAJAI0TCs POUYTEHUIO;

e €CIM TEKCT MHCbMEHHOTO OOpalleHHuss HEe IMO3BOJIAET OMNpPENENIUTh CYTh MPEeSIOKEHus,
3asBICHUS WIM kKajloObl, 00 3TOM B TEYEHHME CEMM JHEW CO JHSA PEerucTpalnuu oOparieHus
cooOmraercs rpakKAaHuHy, HallpaBUBILEMY OOpaIleHHE;

e eclIM B OOpallleHUH COJEp)KaTCs HELEH3ypHbIE JIMOO OCKOPOUTENbHBbIE BBIPAKEHUS, YTPO3bI
YKU3HHU, 3710POBBI0 U MUMYILECTBY JOJDKHOCTHOTO JIMIIA, a TAaKXKE WIEHAM €ro CEMbH, B 3TOM
Cllydae rpakIaHuHy COOOIIAEeTCsl O HENOIMYCTUMOCTH 3JI0YIOTPEOIEHHSI IPABOM,;

e ecIM B OOpallleHUM CoJepXkarcsi CBEIEHHs O MOJrOTaBIMBAEMOM, COBEPIIAEMOM HIIU
COBEPILIEHHOM IPOTUBOIIPABHOM [ESIHUM, a TaKkXke O JIMILE, €ro MOJAroTaBIMBAIOIIEM,
COBEpIIAIOIIEM MM  COBEpIUIMBLIEM,  OOpallleHHe  TMOJICKUT  HAIpaBICHUIO B
rOCy/IapCTBEHHBIN OpraH B COOTBETCTBUHU C €70 KOMIIETEHLUEH;



e cecnu B oOpaiieHuu o0okamyercs cyaeOHOEe pelleHHEe, OHO B TEUEHHE CEeMH JHEH CO HS
pEerucTpalii BO3BpAlllaeTCsl Tpa)<IaHWHY, HalpaBUBIIEMY oOOpalleHue, C pa3zbsCHEHUEM
nopsiika 00aoBaHus JAHHOTO CyZeOHOTO pelIeHUs,;

€clii NMHUCbMEHHOEe O0palleHue coAepKUT UH(opMaluio o (akTax BO3MOXHBIX HapyILEHHI

3akoHoJarenbcTBa Poccuiickoit denepannu B chepe MUTrpalviy, OHO HAIIPABISETCS B TEUEHUE

OSTH JHEW CO JHS PpErucTpalil B TEPPUTOPHAIBHBIA oOpraH (eaepalbHOrO OpraHa

UCTIOJIHUTENIHOW BIAacTH B cdepe BHYTPEHHUX [eJl, M BBICIIEMY JOJDKHOCTHOMY JIHILY

cyobekra Poccuiickoit ®exepanuu, NOpuU ITOM FPaXKJTaHUH, HAMPABUBIINK oOpaleHHe,

yBEJIOMJIIETCS O IIepeapecalliy ero oopaleHus;

e €CIM IHCBMEHHOE OOpallleHUE CONEPKUT BOIPOCH], pEIIEHUE KOTOPhIX HE BXOAUT B
KOMIIETCHLIMIO Y YPEXICHUsA, OHO HANPABJISCTCS B TEYCHUE CEMU JIHEU CO JHS PETUCTPALUU B
COOTBETCTBYIOIIUN OPraH WM COOTBETCTBYIOIIEMY IOJDKHOCTHOMY JIMLY, B KOMIIETCHLIHIO
KOTOPBIX BXOAMT PELICHHE MOCTABJICHHBIX B OOpAIEHUU BOIPOCOB, IPU 3TOM I'PAXJAHMH,
HalpaBUBIIKMN 00OpalleHue, yBEIOMIIETCs O Nepeagpecalii oOpaleHus;

e €ClM B IUCBbMEHHOM OOpalleHUM TpaKIaHUHA COJEPXKUTCS BOIPOC, HAa KOTOPBIA emy

HEOJHOKPATHO JABAJIMCh NMHMCHMEHHBIE OTBETHI MO CYIIECTBY W TPU 3TOM B OOpaIIeHUU HE

IPUBOJATCS HOBBIE JOBOJBI WM OOCTOSITENIbCTBA, TPakJaHUHY COOOILAETCS pEIIEHHE O

0€30CHOBATEILHOCTH OYEPEIHOr0 OOpALEHUS U MPEKPALIEHUH MEPEernucKd I0 JaHHOMY

BOIIPOCY;

eciu oOpallleHue COJEp KUT BONPOC, OTBET HAa KOTOPBIM pa3MelleH Ha O(UIUATIbHOM caiiTe

Yupexnenus B ”HGOPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOW cetu "MHTepHeT", rpaxaaHuHy,
HAIpaBHUBIIEMY OOpalleHUEe, B TEUEHHUE CEeMH JHEH CO JHS peructpanuu oOpaieHus
coOOIIaeTcss  JJIGKTPOHHBIM  agpec  opUIMATBLHOTO  caidTa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu "MHTepHeT", Ha KOTOpPOM pa3MelleH OTBET Ha BOIPOC,
MOCTaBJICHHBIN B 0OpaIieHuu, Mpu 3TOM oOpalleHue, cojepkaiiee 00kaloBaHue CyAeOHOTro
pelIeHHUs, He BO3BpAIIACTC,;

€CIIM OTBET M0 CYLIECTBY IOCTaBIEHHOTO B OOpaIlleHWH BONpOca HE MOXET ObITh JaH 0e3
pasrylalleHus] CBEACHMM, COCTABJIAIOIIMX TOCYJapCTBEHHYIO WJIH HHYI OXPaHAEMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpakJaHWHY, HaIlpaBUBLIEMY OOpalleHHe, coodlaercs o
HEBO3MOKHOCTH JaTh OTBET IO CYLIECTBY IIOCTAaBIECHHOIO B HEM BOIPOCAa B CBS3H C
HEJOMYCTUMOCTBIO PA3TJIallleHUs] YKa3aHHbBIX CBEJCHUI.

21. ITucbMeHHBIe OOpaIIeHUs TPAXKAAH U MAaTePHAIBl K HUM, KOITIMU OTBETOB, JOKYMEHTHI 10 JTHYHOMY
npueMy rpaxiad GopMUPYIOTCS B JIeNIa B COOTBETCTBUU C HOMEHKJIATYpO JIell.

IMopsnok paccMOTPeHUsI MUCbMEHHBIX (JIEKTPOHHBIX) 00paleH Ui

22. [luceMenHoe O6paH_[CHI/IC HOAJIC)KHUT 00s13aTeNBHOM PEerucTpaiiu B TCUCHUC TPEX JHEH ¢ MOMEHTa
MOCTYIIJICHHUA B VQPC)KI[CHI/IC.

23. IMocne u3ydeHust oOparieHusi, MPOBEPKH JTMYHBIX JaHHBIX 3aSBUTENS, OOpallleHuEe PEeruCTPUPYeTCs
cekpeTapeM YupekIeHHUs, OTBETCTBEHHBIM 3a paboTy ¢ 0OpallleHHsIMHU B jKypHaje oOpalieHuil rpaxian
U FopuandecKkux Jimil (mpunoxenue 1).

24. TlpuHsATHE PEIICHHS TI0 PACCMOTPEHHUIO MUCBMEHHBIX (3JICKTPOHHBIX) OOPAIICHUIH OCYIIECTBIIACTCS
PYKOBOJHUTENIEM YUpEexkKJACHHs, KOTOPBIH HAa3HAYaeT MCIOJHHUTENS U ONMpPEIeIsieT CPOKH PaCCMOTPECHHUS
oOparieHusl.



25. Cpok paccmoTpenusi obpamieHust cocraBisger 30 aHEH €O JHA PErHCTPAalMU KpOME CIy4aes,
IPEAYCMOTPEHHBIX 3aKOHOJATEIBCTBOM. B HCKITIOUNTENBHBIX CITydasX OH MOXKET OBITh IPOJUICH, HO HE
6onee yem Ha 30 quell. O MPOUIEHUN CPOKA PACCMOTPEHUS 3asIBUTEIb YBEIOMIISIETCS] O(HIINAIIBHO.

26. PaccMmoTpenue oOpaieHuil, coaep)Kalux BONPOCHl M MPEAJIOKEHUS MO MPEeIOTBPALICHUIO
BO3MOXKHBIX aBapuil U MHBIX YPE3BBIYAIHBIX CUTYyAIlNil, TPOU3BOIUTCS O€30TIaraTesbHo.

27. WcnomHuWTenb, Ha3HAYCHHBIM pPYKOBOIUTENEM, TOTOBHT IIPOEKT OTBETAa Ha OOpalleHue W
IIPEACTABIIIET €70 B YCTAHOBJICHHBIE CPOKU PYKOBOJIUTENIO HA YTBEPKICHHUE.

28. CopepkaHue IpOEKTa OTBETa HE JODKHO MPOTHBOPEUYMTH 3aKOHOAATENbCTBY Poccuiickoii
®enepanyn, MOCKOBCKOI 001aCTH, TOPOJICKOTO OKpyra MBITHIIH U IPUHATHIM B OOIIECTBE ITUYECKUM
HOpMaM.

29. Ecom nns paccMoTpeHHMs oOpaieHus TpeOyeTcsl MOJIydeHHe TOMOJHUTEIbHBIX MAaTepHalioB,
WCIIOJIHUTENIb TOTOBUT U HAIPaBJIAeT HEOOXOUMbIE TUChMA-3aIPOCHI.

30. 3ampoc cocTaBisieTcss B TpeX SK3eMIUIIpax: OJMH HaIpaBiseTcs IO Ha3HAYCHWIO, IPYrol —
3asIBUTEII0 00palleHus, TPETUM OcTaeTcsl B Y UPEKIEHUU C OTMETKOM O HAIIPaBJICHUHU.

31. Ilpu mosydyeHWHM NPOEKTa OTBETa Ha OOpalIeHHE, PYKOBOJHUTEIb MPOBEPSET €ro Ha IpeaMeT
NPaBUIBHOCTH O(OpPMIICHHUS, TOJIHOTH HWH(GOpPMAIMK, COOTBETCTBUS BBIBOJOB JICHCTBYIOIIEMY
3aKoHoAaTenbCTBY. [Ipu cormacuu ¢ npencTaBIeHHbIM MIPOEKTOM OTBETA, PYKOBOJIUTEND MEPEAAET €ro
IUIL HalpaBJICHHUs] 3asBUTENIO. EcnM He corjaceH, BO3BpallaeT HWCIOJHHUTENIO Ha JOpaboOTKy C
yKa3aHUEM CPOKOB YCTPAaHEHHUS HEJIOCTATKOB.

32. Eciu oTBeT 1o CyHICCTBY INOCTABJICHHOI'O B O6paH_[eHI/II/I BOIIpOCa B CUITY KAKUX- h19%(s10) IIPUYHH O4aThb
HCJIb3d, JIMLY, HAIIpABUBIICMY 06pameHI/Ie, coo6maeT051 O HCBO3MOXXHOCTH OJaTb OTBCT.

33. O6parieHue 10KHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (haKThl U JOBOJIbI, N3JIOKEHHBIE
B HEM, [JOJDKHBl OBbITh TPOBEPEHbl C TOYKM 3pPEHUS TOJHOTHI, JIOTMYHOCTH, 3aKOHHOCTH,
000CHOBaHHOCTH U JOCTOBEpHOCTU. OTBETHI Ha OOpallleHUs! JOJKHBI OBbITh apryMEHTHPOBAHHBIMH, C
pa3bsCHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

34. Tlpm odopmieHHH OTBETa Ha OOpalieHHEe HEOOXOAMMO PYKOBOJCTBOBATHCS TPABHIIAMHU
JENONPOU3BOACTBA U O(GOpPMIIEHUS HCXOASIIUX JOKyMeHTOB. OTBeT MOJDKEH cofiepxkaTh JaTy,
PETUCTPAIIMOHHBI HOMEpP JOKYMEHTa, (paMHIIMI0, UM U OTYECTBO 3asiBUTEINs, €ro MOYTOBHIN alpec,
TeKCT (OTBETHI Ha TIOCTABJECHHBIC BOMPOCHI), HAUMEHOBAaHHE JODKHOCTH JIMI[A, IOIIMHCABIIETO
JOKYMEHT, ero (paMHUITuIo, UMsi, OTYECTBO M HOMEP TeraeOHa UCTIOTHUTEIIS.

Opranusanust JJMYHOTO npuema rpaxaal. Ilopsiiok paccMoTrpeHus yCTHBIX 00pallieHHiA.

35. JluuHbli TpEeM TpaXkIaH OCYIIECTBISIETCS B IEJISIX OIEPATHBHOTO PACCMOTPEHHS YCTHBIX
oOpalieHuil TpaxkJaH U TMpeICTaBUTENEed OPUAMYECKUX JIMI, OTHOCSIIMXCS K KOMIIETEHIIUU
VYupexneHus, COKpalleHus KOJIWYeCTBa MUChbMEHHBIX OOpallleHHi, OpraHu3aluy NpeaynpeIuTeabHON
paloThl, YCTAaHOBIEHUS U YCTPAHEHHs MIPUYUH HEBBITOJHEHHS JTODKHOCTHBIMU JIMLAMH BO3JI0KEHHBIX
Ha HUX 00s3aHHOCTEH.

36. Ilpumem TpakgaH OCYHIECTBISIETCS pyKoBoauTeneM YupexaeHus. [Ipm  HeoOXoauMocTH
PYKOBOIUTENb MOKET MJI1 PELIEHUS BONpOCca IPUITACUTh CBOMUX 3aMECTHUTENEH, 3aBEAYIOLIUX
CTPYKTYPHBIMHU TOJpa3ICIICHUSIMH, MIPEoIaBaTeNei il Apyrux pabOTHUKOB Y UpexkKICHHS.

37. Uudopmarus o MecTe npruemMa, a Takke o0 YCTaHOBJICHHBIX IS MPUEMa JHSIX W YacaxX TOBOJAUTCS
710 CBEJICHHS TpakJaH yepe3 HHPOPMAITMOHHBIN CTeH T M O(UITHATBHBINA CAUT YUPSIKICHUS.

38. IIpu muuHOM TIpHeMe TpakIaHUH I0JDKEH MPEAbSIBUTH IOKYMEHT, YIOCTOBEPSIOIIUI €r0 JTMIHOCTb.



39. ConepxaHue yCTHOrO OOpaleHHs 3aHOCHTCS B KapTOUKY JIMYHOTrO mpuema (mpuioxkeHue 2). B
ciydae, €Ciii U3JI0KEHHbIC B YCTHOM oOparieHiH (HakThl B 0OCTOSTENbCTBA SBJISIOTCS OYECBUIAHBIMU U
He TPeOYIOT JOMOJHUTEIBHOM MPOBEPKH, OTBET HAa OOpAIICHHE C COTJIachs 3asBUTEIS] MOXKET ObITh JaH
YCTHO B XOJI¢ MPUEMa, O YeM JEIaeTCs 3alKCh B KAPTOYKE JIMYHOTO MpueMa. B OCTalbHBIX Cilydasx
JaeTCsl MUCbMEHHBINM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOPAIICHUU BOIIPOCOB.

40. VYcruple oOpamieHHs MOTYT IOCTYHaTh IPH TPOBEICHHM IPHEMa, BO BpeMs TelePOHHBIX
MIEPEroBOPOB M PACCMATPUBAIOTCS B CIy4asx, KOTJa HM3JI0KEHHBIE B HUX (DAKThI U OOCTOSATEIHCTBA
OYEBHIHBI W HE TPEOYIOT JOMOJIHUTEIBHOW MPOBEPKH, JIMYHOCTH OOpALIAIOIIMXCA HW3BECTHBI H
ycraHoBieHbl. Ha ycTHbIE 0Opalienus, Kak IpaBuiio, JaeTcsi OTBET B YCTHOM (opme.

41. Nudopmanust 00 YyCTHBIX OOpaIlIeHUsIX MOKET ObITh BKIIFOUEHA B JKYpPHAII OOpaIeHU .

O06001eHNe M AaHAJIN3 MCbMEHHBIX M YCTHBIX 00pallleHuii rpaxkiIaH

42. PYKOBOI[I/ITCJ'IB quexcz[eHI/m WM TI0 €ro MnOpydYCHUIO APYruc AOJDKHOCTHBIC JIMIA IOOJIKHBI
CUCTCMATUYCCKN aHAJIM3UPOBATbL H O606H_[8.TI:> MNpCIJIOKCHUA, 3adABJICHHA, YKaJI00BI I'paXaaH H
CoACpIKAIIHUECd B HUX MNPAKTHYCCKUEC 3aMCUaHHusA C LCJIbIO CBOCBPCMCHHOI'O BBIABJICHUA W YCTPAHCHUA
IIPpHUYHUH, MMOPOKAAIINX HAPYUICHUC ITPpaB SaﬂBI/ITeJIefI, 340U Thl UHTCPECOB I'paXaadH B COOTBCTCTBHUHU C
3aKOHOJaTCJIbCTBOM, a  TakKxXxeE COBCPHICHCTBOBAHUC OpFaHHSaHHOHHOﬁ K praBHGHHGCKOﬁ
JACATCIIBHOCTH.

43. O6o0b1eHne oOpamieHnii MOKHO OCYLIECTBIISITh MO CIEAYIOIIeH MPUMEPHOM KiacCU(pUKALUU: TIO
anmpecy oOparieHuii (B TOM 4KCie MOCTYHNAONMX U3 BBIMIECTOSIIUX OPraHU3aluil U Jp.): MO THIAM H
BUJAM YYPEKACHUN; CKOJIBKO TMOIYYEHO M PACCMOTPEHO KOJUICKTUBHBIX, WHIUBUAYAIbHBIX,
AHOHMMHBIX OOpallleHWi; IO HampaBieHusIM paboTel (M0 Kiaaccuduraropy Ttem). IIpoBoauTcs
KOJIMYECTBEHHBIN M KaYECTBEHHBIN aHAIN3 BCEX MOCTYMUBIINX OOpaIeHUI C XapaKTepUCTUKON (PaKTOB,
M3JIOKEHHBIX 3asBHTEISIMH M yKa3aHUEM pEe3YJIbTATOB. B YACTHOCTH, KakWe ()aKThl MOATBEPIMIIACH
MOJIHOCTBIO WJIM YacTUYHO. [lo pe3ynbraraM aHayim3a MpeacTaBisieTcss HHpOpMamus ¢ KOHKPETHBIMU
PEKOMEHIAIUSMHU TI0 COBEPIICHCTBOBAHHUIO PabOTHI B JJAHHOM BOMpoce. Marepuaiibl 0pOpPMIISIFOTCS B
BHJI€ 000OIIEHHBIX CBEJICHUM, TAOIHI] U AaHATTMTUIECKUX CITPABOK.

44, Ananutnyeckas MH(OpMAIMs 110 UTOraM paboOThl ¢ OOpAIEHUsMHU TpakK[aH MOATOTaBIMBAETCS 3a
KaJIeHJapHBINA IO NI y4eOHBIH.

®opMupoBaHUe U XPaHEHHUeE JIeJ 10 MUCbMAaM U YCTHBIM 00palleHHUsIM IPakIaH

45. Bce mocTynmMBIIME MHUChMa M YCTHBIE OOpalieHUs TpaKJaH IMOCTE Jadyd OTBETa JOJDKHBI OBITh
BO3BPAIIICHBI CEKPETAPIO CO BCEMHU OTHOCSIIMMUCS K HUM MaTepHallaMy JIJIsl [IEHTPATU30BaHHOTO y4eTa
u GpopmupoBanus aen. PopMUpPOBAHUE U XPAHEHUE JIe] TTO OOpaICHUSIM TPakIaH M IOPUTUICCKUAX JTUI]
Y MCTIOJTHUTES 3aIlpelaeTcs.

46. [TucrMeHHBIE OOpaIeHUs, KOITMU OTBETOB HAa HUX W JIOKYMEHTHI, CBS3aHHBIC C UX Pa3pelIeHueM, a
TaKXke JOKYMEHThl MO JHUYHOMY IpUeMy TpaxaaH (OpMHUPYIOTCS B Jella B COOTBETCTBHHM C
YTBEPkKJAECHHON HOMEHKIIATypOU JEII.

47. B mpouecce ¢GopMHpOBaHMS el MPOBEpSeTCs TakKe MPaBWIBHOCTb OPOPMIICHHS JOKYMEHTOB
(mogmmcwm, matel, WHIEKCHI, azapecaTbl). HemoodopmiieHHbIE HIM HEKOPPEKTHO O(OpMIICHHBIC
JOKYMEHTBI BO3BPAILAIOTCS] UCIIOJTHUTENSIM Ha TIOPabOTKYy.

49. [lucbMa 1 MaTepualbl 0 YCTHOMY PAaCCMOTPEHHUIO OOpallleHU Tpak/laH XpaHATCA MATh JIET, [oclie
Yero YHUUTOKAIOTCS.



49. Tlo MCTEYeHNHU YCTAHOBJIEHHOTO CPOKa XPAaHEHUs JOKYMEHTOB IO MPEAJIOXKCHHSM, 3asBICHUSIM U
&KaobaM COCTaBIIAETCA aKT 00 MX YHMUYTOXKEHUH, KOTOPBIA MOJIMUCHIBACTCS YJICHAMU SKCIEPTHON
KOMHCCHH U YTBEPKAAECTCSI pYKOBOAUTENEM Y UPEKIACHUS.

OTBeTCTBEHHOCTH 32 HAPYIIIEHHE 3AKOHOIATEJIbCTBA 00 00pallieHUsIX TPaKIaH

50. OTBETCTBEHHOCTh 3a OpraHU3aLMI0 pPAcCMOTPEHMs OOpalleHWH TIpaxJaH BO3Jaraercs Ha
PYKOBOAMTENSA Y UPEKICHHUS.

51. IlepcoHanpHasi OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE M KaueCTBEHHOE PACCMOTpPEHHE OOpalleHHi
rpaxxziad, nNoAroToBKy OTBCTa B yCTaHOBHeHHBIfI CpPOK U JOCTOBCPHOCTH M3JIOKCHHBIX B HCM JJdHHBIX,
BO3JIaracTcsi Ha HEMOCPEACTBEHHOro HCHOMHMUTENA. OTCYyTCTBUE HENOCPEACTBEHHOIO HCIIOJIHUTENS]
(GonesHp, OTIYCK, KOMAHIUPOBKA U T.II.) HE CHUMAET C PYKOBOAUTENS YUPESIKICHUSI OTBETCTBEHHOCTH
3a CBOEBPEMEHHOE U KaUeCTBEHHOE pacCMOTPEHHE OOpalleHUH Ipak/aH.

52. HenpaBoMepHbIil 0TKa3 B NpHEME WM PAaCCMOTPEHHH OOpallleHUH Ipak[aH, HapyLIEHHE CPOKOB
WIA TOpsAAKa MX PAacCMOTPEHUs, NPHUHITHE 3aBEAOMO HEOOOCHOBAHHOTO, HE3aKOHHOI'O pELICHHS,
IpEecleIOBaHNe TpPaXIaH 3a KPUTHKY, MPEIOCTAaBICHHE HEIOCTOBEPHOW uH(popManuu aubo
pasriiamieHue CBeICHUI O YaCTHOM )KHU3HU TpakIaHuHa (0e3 ero coryiacus), a TakKe JPyrue HapylnIeHUs
3aKOHO/IATEIbCTBA 00 OOpalIeHUAX IpakJaH BIEKYT 3a cO0OH OTBETCTBEHHOCTH JOJKHOCTHBIX JIUII B
COOTBETCTBHUH C 3aKOHOIATENILCTBOM Poccuiickon denepannu.

3aka0unTeIbHbIE MOJI0KEHNA
53. Hacrosmee Ilonoxenue pa3pa60TaHo B COOTBETCTBHHU C Y CTaBOM yqpemneHI/m n BBOIUTCA B
JIENCTBHE MOCE YTBCPIKACHUA PYKOBOAUTCIIEM y‘lpe)KI[eHI/IH.

54. N3menenus B Hactosiee [lonoxkeHne MOTYT ObITh BHECEHBI IPU U3MEHEHUU 3aKOHOAATEIhCTBA B
00J1aCTH pacCMOTPEHUs 00pallleHN TPAKIAH U IOPUIUICCKUX JIUII.



dopmMma KypHaJia o0palieHuil

[Tpunoxxenue 1

Anpec mecta

®.1.0.
KHUTEJILCTBA
rpaKIaHUHa, S

Ne m\nm poauTeNs p ' HNudopma

Hara ponuTens Kpatkoe

(3akoHHOTO JlomkHOCT | 1ust 00

MOCTYILIE ®.1.0. (3akoHHOTO | conepIKaH

(peruct MPENCTABUTE b, ®.1.0O. | ucnonuen
HUSI o0ydaromier | mpeacTaBuTeN ue
pa- J1s1), UCIIOJTHHUT uu

oOpareHu ocs s), oOparieH

[UOHHBI Npe/ICTaBUTE st (mpunsTOC
. s MECTOHAX0KIe ust
it No) st pelicHHe)
HUE
IOPUTYECKO
FOPUIYECKOTO
o JIUIa
nuna
1 2 3 4 5 6 7 8




[Tpunoxxenue 2
KAPTOYKA JIMYHOI'O TIPUEMA I'PAXKJIAH

CBeI[CHI/IH 0 3as1BUTEIJIC:

(bammnuis, MMsI, OTYECTBO IpaKIaHUHA)

(mMoYTOBBII ajpec; aapec MecTa JKUTEIILCTBA MPaXKIaHuHA; KOHTAKTHBIHN Tene(oH)

Coneprxanue yCTHOTO OOpaIieHus:

PesyabTaT paccMOTpeHHsi YCTHOTO 00palieHusi TPaKAaHnHA
1. JlaHo ycTHOE pa3zbsicHEHHE

2. HpI/IHHTO INMUCBbMCHHOC 06pameHHe IJIg TIepeiaun Ha paCCMOTPECHUC

(20JDKHOCTB LA, IPOU3BOAMBLIErO JIMYHBIN IpHeM) (OAMHCH) ((paMHIIHsS 1 MHULMAIbI)

Bx.Ne ot
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